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CONV-22 Presentation Recording Guidelines 

❑ All presentations will be recorded ahead of time and uploaded online in order to avoid transmission 

problems later on.   

❑ Poster presenters are asked to add a QR code to their poster which is linked to their presentation 

recording.  

❑ To minimize compatibility issues, presenters are recommended to use recording options of Zoom for their 

presentations.  

❑ IMPORTANT: Recordings should feature the active speaker with shared screen. 

❑ Uploaded recordings should NOT be password protected so that participants of CONV-22 can access the 

presentations via provided links if needed.  

❑ If you have the free version of Zoom, the default local recording settings allow you to make a recording 

with the active speaker view and shared screen. After completing your recording, please upload it to 

an online server of your choice (such as Google Drive) and provide the link to baris@ichmt.org.  

❑ If you have a paid version of Zoom (Zoom Pro, Business or Enterprise), you can use the cloud recording 

option of Zoom with required settings. To set up your recording in this fashion, please follow the steps 

below:  

• Open zoom.us and login to your account.  

• Click on “MY ACCOUNT” on the top-right part of the screen.  

 

• Click on “Settings” on the left part of the screen.  
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• Click on “Recording”.  

 

• Enable “Cloud recording” and check the “Record active speaker with shared screen” option.  

• Under “Advanced cloud recording settings”, check “Display participants' names in the recording “ 

and “Record thumbnails when sharing” options. 

• Click “Save”. 

• Enable “Allow cloud recording sharing”.  
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• Disable “IP Address Access Control”, “Require users to authenticate before viewing cloud 

recordings”, “Set recording as on-demand by default”, “Require passcode to access shared cloud 

recordings” and “Delete cloud recordings after a specified number of days” options.  

 

❑ To access and share your recording, open zoom.us and click on “MY ACCOUNT”. Then click “Recordings” 

on the left side of the screen and go to “Cloud Recordings”. 
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❑ After selecting your recording, you can obtain the link by clicking on “Copy shareable link”. The link will 

be copied to your clipboard, which you can than share.  

 


